Volunteer Benefits & Questions

Benefits of being a library volunteer include paid parking (courtesy of the Friends of the Library), an invitation to the Volunteer Appreciation Program, and fine free status after six months.  The fine free status does not apply to items checked out and damaged or never returned.  The replacement fee will be assessed and the status will be removed from the volunteer’s record until the replacement fee has been paid in full.  

Safety Awareness Sheet

· Tornadoes -- The only windowless shelter in the library for all patrons to retreat to in time of a tornado is the Circulation Office. In addition, you may use the windowless restrooms off the main room. There is an alarm on the top of the Baptist Church of Beaufort.  Often once the alarm has been sounded, the threat may have passed already.
· Fire – In case of fire please exit through the nearest exit.  They will be pointed out during our library tour.  You are not responsible for making sure that the patrons get out of the library.  We all will meet at the end of the parking lot at the staff spaces. Once outside, please encourage all patrons to follow you to the staff spaces; they will be out of the way of the fire trucks.

· Unfriendly Patrons [dangerous patrons:  stalkers or someone who has a weapon or someone who makes you feel highly uncomfortable] – Move to the front of the library and notify the staff members, describe the person in detail, and stay within eyesight of the staff.  

· Step Ladders/Kick Stools – The step ladders don’t move when they are stepped upon; however, if you feel uncomfortable using the step ladder to shelve books on the top shelves, then please leave those on the carts for the Library Pages to shelve.

· Carrying Books to shelve – Use your best judgment to decide how many books to carry at one time to the shelf.  I would suggest no more than 5 at a time.  

· Opening a spot on the shelf for a book – Make a letter “C” with your left hand.  This is the most relaxed position of your hand.  When shifting books to the right to make room for another book, start from the far right and moving leftwards move as many books at a time that can comfortably fit in your relaxed “C” position.  Stretching the hand any further than the relaxed “C” position can create many problems with your hands and wrists.  

· Injury while volunteering – Please ask Jan from Risk Management or Marlene Coleman, Public Services Coordinator.  

